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	Instructions to the Traveler


	 Birmingham Center

Medical Forum Bldg., Suite 500

950 North 22nd Street

Birmingham, AL  35203-5300




	Program Title:
	Patient Safety Curriculum for Residents (GME)


	TRACE Project No.:
	05.Curric1Aus.A


	Hotel Information:

Hotel Main Phone:

Fax:

Reservation Phone:

Reservation Deadline Date:

Arrival/Departure Date:

Check in/Check out:

Per Diem Rate:

Deposit Information:

Cancellation:
	Embassy Suites Hotel—Austin North

5901 N. IH-35

Austin, TX 78723

http://embassysuites.hilton.com/en/es/hotels/index.jhtml?moreDesc=true&ctyhocn=AUSCLES
512-454-8004

512-450-0204

512-454-8004            Ask for:   VA Patient Safety Curriculum
Monday, October 25, 2004

Arrival date, November 8, 2004; checkout November 10 or 11, 2004

Check-in 3:00 p.m.                   Checkout:  12:00 noon

Lodging:  $83.00                      Meals & Incidentals:  $43.00

Taxes are 15% and will be exempted if Texas tax exemption form is presented at hotel check-in.  Otherwise, you may claim taxes on your voucher.

To guarantee your reservation, a credit card or first night’s deposit is required.

You must cancel 72 hours prior to check-in and receive a confirmation number.




	Registration Begins:
	Tuesday, November 9, 2004
	7:00-8:00 a.m.


	Program Begins:
	  Tuesday, November 9, 2004              
	8:00 a.m.


	Program Ends:
	 Wednesday, November 10, 2004
	4:00 p.m.


	Travel Information:
	1. You will need to make your own airline & hotel reservations.

2. Please follow your facility’s instructions for obtaining your travel authority and any advance of funds. 

3. Please do not schedule your return flight home less than two hours following the conclusion of the program.


	Dress Code:


	Business casual.  You may wish to bring a jacket or sweater since meeting rooms are cold at times.


	Parking:

Breaks:
	Complimentary

Breaks will be provided by EES.  Meals are on your own. 


	Ground Transportation:
	 Taxi service from airport runs about $25.00 one way.  Shuttle service is approximately $12.50.

	
	

	Logistical Questions:
Phone:

Fax:


	Regarding Registration:

Michael Dunn

Program Support Assistant

VA EES, Birmingham Resource Center

205-731-1812, ext. 319

205-731-1820
	Regarding Hotel:

Barbara Gamble

Event Manager/Contracting Officer

VA EES, Birmingham Resource Center

(205) 731-1812 x 301

(205) 731-1825 (fax)

	Phone:

Fax: 
	Regarding Program:

Anne Turner

Program Manager

VA EES, Birmingham Resource Center

205-731-1812, ext. 310

205-731-1820 
	 NOTE:  Participants expecting to mail handouts to their facility should make their own individual arrangements to bring envelopes or FedEx boxes/labels to program. 





